@ EVANTAGE SOLUTIONS SDN BHD

Computerized Maintenance
Management System

(CMMS)

USER MANUAL
(Edit WO Misc)




USER MANUAL

TABLE OF CONTENT

Y o2=Y o T 1 Lo YRUTRU RO TR URRRRRPRI 4
1. Add Work Order MISCEeIIANE@OUS ............cooooviveiiiieeieeeeee ettt ettt e et e s reaee e s 4




USER MANUAL

DOCUMENT CONTROL

Document No

Document Name
Prepared By

Creation Date

Revision

CMMS/WO/CREATION/WOO08
Edit WO Misc

Muhamad Najmi bin Badrila
07/06/2024

1.0

DOCUMENT REVISION HISTORY

Revision Revision
By Description of Changes
No Date
1.0 07/06/2024 Najmi First Version of User Manual — Edit WO Misc




USER MANUAL

Scenario

A scenario for adding an ad-hoc value or any quantity or cost for the work order that does
not count in the official receipt such as MR or PR. In this syllabus, we will guide on how to
edit work order miscellaneous using CMMS Core.

1. Add Work Order Miscellaneous

What it’s for

When there’s an ad-hoc or any emergency funds using during the completion of the work
order and does not have any MR or PR created.

Edit Work Order Miscellaneous

1.1 On the left of the system, click on Maintenance > Work Order.
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<, Maintenance
= work Request

l.'l Work Order

EZ Work Order Action 1.1 Click ]

Figure 1.1

1.2 Work Order table view will pop up and data will retrieve. Click on Edit button.

| [Z] LAST QUERY ~ ‘ ¥ Define View X Delete ¥4 Print W Duplicate X Save P& Cancel v

Work Order No  AssetMNo Parent WO PM Group Status D arge Cost  Origination Date Due Date

1.2Click [

WO100016  [ASSETOL __E ASSET I¢ lo7/osf2024 10:11  [07/08/2024 10:11

Figure 1.2

1.3  Click on Misc button to open the miscellaneous subtab view.

14 Click on Add button to add a new line for miscellaneous.
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1.5

1.6

Fill in the necessary information:

Field Value

Have Master File?

Description : SUPPLIER FIX

NO

Date : <Enter Date>

YES

YES

UoMm : HOUR
Quantity 12

NO

Item Cost 100

NO

(Note: Master file are control by System Admin).

Click on Save button to save the miscellaneous information.

= i 1.6 Click l

£ wo oPEN ¥ Define | ElView = (New | GEdt | XDelete | EPrint | W Duplicate »
Work Order No: CWQ100030 Original Priority: 1 (Q  Originator:
Status: oPE Q PlanPriority: &
AssetNo: 10 ACE01100001 (Q Origination Date: 19/06/2024 14:25 v Phone:
ACECAM ASSET 01 Due Date: 19/06/2024 14:25 v
Asset Status: hct Q Work Area: PL =
Charge Cost Center:  ACECAM () AssetLocation: ICOMMON AREA Q
Asset Group Code: ACEDL Q AssetLevel: L1 Q
Fault Code: OVERHAUL Q ProjectID: Q
Description: OVERHAUL MACHINE

1719

2 1.3 Click

¢ Detss  GFinancal [EJUDF  Jflabor dMaterial =|Spedal Order (PR) %A Outsource Contract (PR)
Asset Number Description Date uoM Quantity Item Cost  Estimate Cost Cost Center Account

“* ACED1100001 SUPPLIER FIX 28/08/2024 . HOUR 2.00 100.00 200.00 I

‘ 1.5 Insert I

Figure 1.3

L Time Card Tuu\ [ Jreference  Schecklist [ Status Audit

1.4 Click
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